
Submitting Receipts to the GSO 

Applicable for: RAP, DTA, General Social and Cultural Events, Speaker 

Series, Recreation, NYC Travel, IUDC, Department Allocation, Club 

Allocation 

 

When submitting an receipts for reimbursement to the GSO, please make sure that the receipts are 

presented in a neat and organized manner. If you have many receipts from different businesses, staple 

these receipts to a page so that they remain organized and do not get lost. Please see sample on the 

next page 

 

Specific Information for General Social and Cultural Events and Speaker Series Reimbursements, 

Department Allocation, Club Allocation 

Many times, multiple students will purchase items for a general social and cultural event or a speaker 

series event. If this is the case for your event, please make sure that you compile the receipts for each 

individual (not by line item). In other words, put all of the receipts for each student together, stapled to 

the same page. This will help the GSO when processing your request. 

 

 



 


