
AN INFORMAL STATEMENT ON 
RELEASED TIME FOR LIBRARY FACULTY DEVELOPMENT AND RESEARCH 

On a  Cont inu ing Basis  

Each 1  i b r a r i a n  s h a l l  have a v a i l a b l e  on a  con t i nu ing  bas i s  a  reasonable 

amount o f  re leased t ime  (as a  g u i d e l i n e ,  about four  hours a  week) f o r  t h e  

f o l l o w i n g  broad purposes: 

1. Pro fess iona l  read ing  and s tudy  i n c l u d i n g  formal course work. 

2. Research and w r i t i n g .  

3. Other app rop r i a te  a c t i v i t i e s  re1  a ted  t o  1 i b r a r i a n  development. 

A d d i t i o n a l  t ime  beyond t h e  gu ide l  i n e  can be approved by t h e  D i r e c t o r  on 

recommendation of a  department head and a s s i s t a n t  d i r e c t o r  i n  a p p r o p r i a t e  

cases. The most usual  reasons f o r  such a d d i t i o n a l  t ime  would be t o  a t t e n d  

meet ings o f f  campus, t o  work i n t e n s i v e l y  on a  sho r t - t e rm  p r o j e c t  o f  p ro fes -  

s i o n a l  s i g n i f i c a n c e  o r  t o  v i s i t  another  l i b r a r y  f o r  p ro fess iona l  reasons. 

I t  i s  understood t h a t  s e r v i c e  and work f l o w  requi rements o f  t h e  l i b r a r y  

must t ake  precedence i n  a r rang ing  re leased  t ime  and t h a t  t h e  d e c i s i o n  t o  

r e l ease  a  f a c u l t y  member f rom r e g u l a r  d u t i e s  i s  always i n  t h e  hands o f  t h e  

department head. However, s i nce  t h e  genera l  po l  i c y  o f  t h e  1  i b r a r y  i s  t o  

encourage p ro fess iona l  development and research, no reques t  f o r  re leased  

t i m e  w i l l  be unreasonably denied. 

On an Occasional Bas is  

I n  app rop r i a te  c ircumstances, f a c u l t y  members may app l y  f o r  s h o r t  f a c u l t y  

development reassignments. These w i l l  r e1  ease t h e  f a c u l t y  member f rom r e g u l a r  

d u t i e s  f o r  up t o  f o u r  weeks. The reassignment w i l l  pe rm i t  f a c u l t y  members 

t h e  o p p o r t u n i t y  t o  accompl ish s p e c i f i c ,  shor t - te rm p r o j e c t s  o f  p ro fess iona l  

value. The f o l l o w i n g  gu ide l  i nes  apply :  



1. An appl i cation for a reassignment must be subrni tted to the 

Director at least two months prior to the time the reassignment 

is to begin. 

2. The application must include endorsement of the department head 

and assistant director, as appropriate. 

3 .  The Director will make the final decision on granting faculty 

reassignments. 

4. On completion, a full report of accomplishment will be submitted 

to the Director, who will make evaluative comments in writing. 

Both the report and the comments will become a part of the 

facul ty member's personnel f i 1 e. 

5. Except in unusual circumstances, no individual will be permitted 

more than one reassignment in any twelve-month period. 


